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SUJET: Communication — Communiqué

ASSUNTO: Comunicagédo — Comunicado

Financial Analyst

Our Treasury Department is looking for a Financial Analyst,

who will have the following responsibilities:

» Responsible for full-cycle AP, including payments returns.

e Ensuring all invoices received are processed in a timely
following the payments deadlines;

e Process several types of accounts payable transactions
through many bank accounts and companies;

e Accurate and timely completion of AP related month-end
close tasks;

e Monthly supplier’s reconciliation and open items report;

e Ensure company’s policies and procedures are adhered
to;

e Support internal and external audits.

QUALIFICATIONS AND KEY SKILLS:

¢ Graduated in Accounting, Administration or related areas;

e Knowledge and understanding of AP procedures with
minimum 4 years’ experience in this role;

e Ability to work well in a fast-paced target driven

environment;

Advanced Excel and Office skills;

Experience in implementing ERP systems is a plus;

Fiscal/Tax knowledge to analyses invoices would be a plus

Minimum Intermediated English, Advanced level would be

a plus

Commitment, be proactive and adaptable

Critical analysis skills

Hands on & ability to handle large workload

Interpersonal & Communication skills (ability to respond

politely to all individuals as a team player);

e Team spirit, Entrepreneurship, Integrity and Ingenuity are
the Company’s values
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If you are interested in this career opportunity, please send us
your CV to rhbrasil@voltalia.com, with the subject “Financial
Analyst”.

Best Regards | Melhores Cumprimentos

Human Resources Department
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